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• Welcome to the Chicago Public Schools Department of Procurement

The Chicago Public Schools is the third largest school district in the nation with over 400,000 students enrolled in more than 600 schools. The school system purchases a wide 
variety of products and services essential for the day-to-day operation of the school system. 

The Department of Procurement 's mission is to provide high-quality goods and services on-time and at the best value from high-performing, innovative, and ethical 
suppliers by leveraging best practices of private and public organizations in order to ensure that every CPS school and department has the materials and services necessary 
for each CPS student to be successful. We are dedicated to fulfill our mission in full compliance with all relevant laws, board rules, policies and procedures.

• How to Become a CPS Vendor

The Department of Procurement does not accept unsolicited vendor applications. This means we do not on-board vendors who have not won a contract through our Solicitation 
process or who schools do not have the intent to use. There are two ways to become a vendor for Chicago Public Schools: 

Participate in and be awarded a contract through one of our Open To Public Solicitation Events

If your firm is interested in participating in a pool as a pre-qualified vendor, please monitor the Current Solicitation Opportunities (Open-To-The Public) for RFQ/RFP availability. 
Periodically, RFQs or RFPs are issued to create and/or add to pre-qualified pools. All Requests for Qualifications (RFQ) and Requests for Proposals (RFPs) are issued through the 
Department of Procurement. 

Obtain a CPS Principal, CPS Network Chief, or CPS Department Director Level Sponsorship - If a School, Network or Department has the intent to use your goods or services, 
they must reach out to Procurement to begin the process. The sponsoring CPS Principal, CPS Network Chief, or CPS Department Director can contact Procurement at 
purchasing@cps.edu with an email requesting the formal documentation (if they do not already have it) to complete the sponsorship with a subject heading "Vendor 
Sponsorship Application Request." This process must be initiated by the Principal, Network Chief, or Department Director, not the vendor. 

Once sponsorship information has been submitted by a Principal, Chief or Director, the Procurement team will review the vendor sponsorship request. If the sponsorship is 
accepted, a CPS Supplier Application will be sent to the prospective vendor for completion. If the sponsorship request is not accepted, Procurement will notify the sponsor with 
a reason for the rejection. Only applications sent directly by Procurement will be processed. 

This process must also be followed for vendors who need to be reactivated for a school or department to use.

http://www.csc.cps.k12.il.us/purchasing/open_to_the_public.html
http://www.csc.cps.k12.il.us/purchasing/open_to_the_public.html
mailto:purchasing@cps.edu
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CPS Office of Business Diversity
https://cps.edu/procurement/pages/policies.aspx

•MBE/WBE Commitments: 30% MBE, 7% WBE 
•Must be certified to receive credit.

•CPS Accepts the Following Certifications:

• City of Chicago

• Cook County

• State of Illinois

• Chicago Transit Authority (CTA)

• Illinois Department of Transportation

• Metropolitan Transit Authority

• All governmental certifications

https://cps.edu/procurement/pages/policies.aspx

